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1. O01mme moJ10KeHus

1.1. YueOHO-METOMUYECKHA  OTAEN  cpeaHero  mpodeccHoHaIbLHOTO

obpazoBanust (mamee — YMO CIIO wmm Otnen) sBIsSIeTCS CTPYKTYpHBIM
MoJpa3AeICHUEM Ceprueo-Ilocaackoro bunmana ABTOHOMHOM
HEKOMMEPUYECKOU OpraHu3aIu poQeCCuOHATBHOTO oOpa3zoBaHUs

«MockoBckuii  00J1aCTHOM (HMHAHCOBO-IOPUINYECKUN UHCTUTYTY (nanee — CIID
MO®IOU, UuctutyT).

1.2. YMO CIIO co3naercs, peopraHu3yercss W JMKBUAMPYETCS Ha
OCHOBaHUM IpHKa3a Jupekropa MTHCTUTYTa U AEHCTBYET HA OCHOBAaHUM HACTOSIIIIETO
[Tonoxenwus.

1.3. OTaen HEMOCPEACTBEHHO OTYHHSIETCS] PyKOBOJIUTENIO Y 4eOHO-
METOJUYECKOT0 OT/AEINA.

1.4. OTaen Bo3riaBisieT pyKOBOAUTEND, HA3HAYAEMBIN JUPEKTOPOM

HNucturyTa.

1.5. B cBoeit gesrenbHoCcTH OTAECH PYKOBOJICTBYETCS:

- 3aKOHOJIaTeNIbcTBOM Poccutickoit deneparnuu B 001acTi 0Opa3oBaHus;

- BHEIIHUMU W BHYTPEHHUMHU  JIOKQJIbHBIMM  HOPMAaTHUBHBIMHU,
pacnopsiAUTENbHBIMU, OPraHU3alHMOHHO-IIPABOBBIMUA M MPOYUMH JOKYMEHTAMH,
Kacaromumucs cepsl gearenbHoctr OTena;

- ®denepalbHBIMU TOCYAApPCTBEHHBIMH OOpa30BaTEIbHBIMU CTaHJIapTaMu

cpeaHero npoheccuoHaIbHOTO 00pPa30BaHMUS;

- YcraBom UHCTUTYTA;
- IpaBWJIaMU BHYTPEHHET 0 TpyA0BOro pacnopsaaka MOIOU;

- HactosuM [lomoxxeHueMm.

2. 3anauu u GpyHKUMHA
2.1. OcHoBHas 3agaya YMO CIIO oGecnieyenrie roTOBHOCTH U CIIOCOOHOCTH
MPEOCTaBIsATh 00pa3oBaTeIbHbIE YCIYyTH, COOTBETCTBYIOIIME TpPEeOOBAHUIM
dbenepaibHBIX  TOCYAApCTBEHHBIX  0Opa30BATENBHBIX CTAHIAPTOB  CPEIHETO
npodeccuonanbHoro odpaszoBanus (ganee — OI'OC CIIO) mo cnenuanbHOCTIM

IIOATOTOBKH.



2.2. OpraHu3aiioHHOE OOecIleYyeHUe BBICOKOTO KadecTBa 00pa30BaTEIbHOTO
npoiiecca.

2.3. [TocTostHHOE COBEPILIEHCTBOBAHUE HOPMATHUBHO-METONYECKOM
JOKYMEHTAIlH, perflaMEeHTHPYIOIIeH yueOHBIi mpoiiecc.

2.4. KoHTpoJib 3a BBINOJHEHUEM [IEHCTBYIOIIMX HOPMATHUBHBIX aKTOB,
pErIaMEeHTHPYIOMIMX OpTraHM3alMi0 y4eOHOTo Mpolecca, KOOpAWHALUS AeUCTBUN
CTPYKTYPHBIX TOJpPA3ACICHUA JUII OOECHedYeHUs: COOTBETCTBUSA TpPeOOBAHUMH,
M3JI0KEHHBIX B HOPMATUBHBIX JOKYMEHTAaX.

2.5. Koopaunaiust paboTbl BCeX CTPYKTYPHBIX TMOJpa3feliecHud U uXx
COTPYIHHMKOB, CBSI3aHHBIX C OpraHu3anueld oO0ydeHHs CTYIEHTOB Bcex (opm
o0y4yeHHUs 1Mo TporpaMmaM cpeaHero npodecCHOHAIBHOTO oOpa3oBaHus (manee —
CIIO).

2.6. Jlna peanu3anuy TOCTaBIEHHBIX 3a7a4 OTACN BBIOIHSIET CIEIYIONTUE
(GyHKIIH:

2.6.1. O6ecnieuenue BoimosiHenus TpedoBanuit ®I'OC CIIO, pabounx yueOHbIX
IJIAHOB M POTPAMM.

2.6.2. Opranuzarus pa3pabOoTKu 00pa30BaTEIBHBIX MMPOTPAMM B COOTBETCTBUH
¢ ®I'OC CIIO.

2.6.3. OcyllecTBIEHNUE ONEPATUBHOTO KOHTPOJS 3a MOJHOTOM M KayeCTBOM
BeJICHUS y4eOHOTO Ipoliecca.

2.6.4. Pa3paboTka NPOEKTOB HOPMATHBHBIX JOKYMEHTOB II0 OpTraHU3aINU
yaeOHoro mporiecca o nporpammam CIIO.

2.6.5. Opranuzanus NOpOBEACHUS TOCYAapCTBEHHOW HWTOTOBOW aTTECTAllUH,
dbopmupoBanue (manee — ['MMA), cormacoBanue npenacenareneit ['MA, moaroroska
IIPUKA30B I10 COCTABY T'OCYIAPCTBEHHOMN YK3aMEHALIMOHHON KOMUCCUMU.

2.6.6. OcyllecTBICHUE JEIOMPOU3BOJCTBA B COOTBETCTBUU C HOMEHKJIATypOU

Te.



3. Oo0s3anHOCTH

3.1. B 00s13aHHOCTH PYKOBOAMUTEINS U COTPYAHUKOB OT/I€1a BXOIUT:

- ONEpaTHBHOE JOBEIECHHE JO CBEIACHUS KOJUIEKTHBA HMHCTPYKTUBHBIX
JOKYMEHTOB, PaCIOPSKEHUI U TPUKA30B aAMUHUCTPALIHH;

- ydactre B pabore 1Mo pa3paboTke pabodmx ydeOHBIX IJIAHOB M PabOunX
IpOrpaMM y4eOHBIX TUCIUIUIMH U 00ECTIeUeHNE X BBITIOTHEHMUS,;

- MOATOTOBKA MPHUKA30B M0 OpraHu3aluy y4eOHOro MpoLecca;

- OpraHu3anus W BeJeHue BceX (OpM OTYETHOCTHM B OTHOUIEHUH PabOTHI U
nestensHoct YMO CIIO.

3.2. HenocpenctBeHHO pykoBoauTesnb OTiena HECET OTBETCTBEHHOCTb 3a:

- HEHaJyIeKalllee MCIOJHEHUE M HEUCIOJHEeHWe 3aaad u QyHkuui Otnena,
CBOMX JIOJDKHOCTHBIX 00s13aHHOCTEN;

- TpaBOHAPYLIEHUS, COBEPILICHHBIE B TPOLECCE OCYUIECTBICHUS CBOEH
NEeATENbHOCTH, B NpElNeiaxX, ONPEACIICHHbIX JEUCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccuiickon ®@enepanuu;

- o0ecrieuyeHUE COXPAHHOCTH U IEJIEBOIO HCIOJIb30BAHUSA HMYILECTBA U
o0opynoBaHus, UCTIOIb3yeMoro OTaenom;

- cobmoaenue pabornukamu Otnena [lpaBus BHYTpEHHEro TpPYAOBOIO
pacnopsika;

- IpeIOCTaBJIEHNE HEOCTOBEpHOM nH(popMaluu o aestenbHocTr OTaena;

- HapyUIEHUE aKaJeMUYECKUX ITPpaB U CBOOOJ CTYyI€HTOB U paboTHUKOB OTAENa;

3.3. PykoBoautens u pabotarku OTnena MPUBIEKAIOTCS K OTBETCTBEHHOCTU B
NOPSIAKE M HA YCJIOBUSAX, YCTAHOBJIEHHBIX YcTaBoM M®IOU u 3akoHOAATENBCTBOM

PO.

4. IlpaBa
4.1. YuebHo-meroaudeckuii otnen CI1IO numeer nmpaso:
4.1.1. B nuue pabotHukoB Otaena:
- KOHTPOJIUPOBATH U 00ECIeunBaTh COOIIOACHUE YCTAHOBICHHBIX TPEOOBAaHUH K

y4eOHOMY IpOLECCY;



- B3aUMOJICMCTBOBAaTh C JOJDKHOCTHBIMM JuuaMu WHCTUTYTa M mody4yaTh OT
JOJKHOCTHBIX JIMIl M CTPYKTYPHBIX MOApa3ieiaeHuil nHpopmannio, HeoOX0IuMYIo
JUI BhIIOSTHEHUS pyHKIM OTrena;

4.1.2. B nuue pykoBoautens Otaena:

- OCYHLIECTBJISITh IUIAHMpPOBaHWE JesrenbHocTH OTnaena, paclpeieseHue
00s13aHHOCTEN MeX Ty coTpynaukamu OTena;

- TpeOoBaTh OT CTPYKTYPHBIX mMojapazaeneHuit MHcTuTyTa mnpeaocTaBlieHUs
uHpOopMaIuu, HEOOXOAUMOM IS peain3anuu aesreiabHoctu OTaena;

- TpeboBaTh OT MPOdheccopCKO-NPenoaaBaTeaIbckoro coctaBa HWHcTuTyTa
BBITMIOJIHEHUSI PACIIICAHUS 3aHSATUH;

- JeNaTh MPEACTaBICHUS HAYaJIbHUKY Y4eOHO-METOJIMYECKOrO YIpaBJiIeHUS O
HAJIO)KCHUM B3bICKaHHsA Ha pPaOOTHUKOB, HApPYIIAIOIIKUX TPYIOBYIO U Y4EOHYIO
JUCHUTUTNHY;

- MIPEICTaBJIATh U BBICTYIATh OT UMeHU OTiena Ha cOOpaHUsIX U COBEIIAHUSAX;

- peanu30BbIBaTh JAPYyrue npaBa U 00s13aHHOCTH, MPEAYCMOTPEHHBIE Y CTaBOM U

HWHBIMHU HOPMATUBHO-TIPABOBBIMH JOKYMCHTAaMH.
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